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Recruitment Introduction Form Instructions

What to Send

Please complete the Recruitment Introduction Form (RIF) for any potential new member you wish to recommend or discourage for membership into Sigma Kappa.  Information must be factual and from your own personal experience. Send the RIF prior to recruitment. If possible, include a picture of the potential new member.  

Please indicate if the potential new member is a legacy. Legacies are relatives/step-relatives of collegiate members and active Sigma Kappa alumnae, specifically: sister, daughter, granddaughter, and niece. 
Defining an Active Alumna
In defining a legacy for years, Sigma Kappa has placed emphasis on legacies of actively involved Sigma Kappa alumnae.  Sigma Kappa considers an alumna active if they fall under at least ONE of these categories:

· Dues paying member of a Sigma Kappa alumnae chapter
· Volunteer for Sigma Kappa locally or nationally
· Volunteer for the National Panhellenic Conference (NPC) – local alumnae Panhellenic or nationally
· Regularly contribute to the Sigma Kappa Foundation (Please do NOT disclose the amount.)
For legacy purposes in order to assist our collegiate chapters in determining the level of alumnae involvement, we have asked several specific questions on the last page.  We thank you for your continued support of Sigma Kappa!
Who Can Send

Members in good standing may submit a recruitment introduction form.

Where to Send

Send the completed form to the vice president of membership of the appropriate chapter. 

· Log into to For Sisters Only and select Connect>Collegiate Chapters. Locate the state and chapter the PNM you are recommending is/will be attending. Email or send the form in hard copy to the vice president of membership and recruitment supervisor for the chapter.  

What Happens with this Information

· If the RIF is received prior to pre-recruitment, the chapter members and recruitment advisor will review it during pre-recruitment.  

· During formal recruitment the information on the RIF will be taken into consideration and weighed with the other RIFs submitted and the overall assessment of the PNM by the members who recruited her. 
National Panhellenic Conference (NPC) and Sigma Kappa Guidelines

· Do not call the family of the young woman (potential new member) for information for the RIF.

· Encourage the potential new member to fill out an alumnae Panhellenic Information Form if there is an alumnae Panhellenic in her area, and remind her she must register for recruitment on campus.

· Do not contact the chapter collegiate members during recruitment to inquire about progress.

· Alumnae should neither expect to receive any information about the status of a specific potential new member nor expect to receive bid list information.

· Violations of Panhellenic rules by alumnae may cause the collegiate chapter to be penalized.
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Recruitment Introduction Form

Potential New Member Information

Personal Information:

First: ______________________________ Last: ___________________________ Middle: ___________________

Nickname: ________________________________________
Street Address: _________________________________________________________________________________
City: __________________________________________ State: ______________ Zip code: ___________________
E-mail Address: _____________________________________________
Phone Number: (____)-________________                   

Age: _______________

Academic Information:

College Attending: ___________________________________ High School Attended: _______________________
Classification: 
Freshman
Sophomore

Junior

Senior

GPA: _________________
Other colleges/universities attended (if applicable): ____________________________________________________
Sigma Kappa Member Information:

First: ______________________________ Last: ______________________________ Maiden: ________________
Chapter/School Attended: ________________________________________________________________________
 FORMCHECKBOX 
  Alumna


 FORMCHECKBOX 
  Collegian

Phone: (____)-____________________

Email: _________________________________________________
Endorsement:

Please check applicable statements:

 FORMCHECKBOX 
 I hereby recommend this woman for membership in Sigma Kappa based upon:


 FORMCHECKBOX 

I have personally known her for __________ years


 FORMCHECKBOX 

My acquaintance with her in my capacity as chapter advisor.


 FORMCHECKBOX 

My acquaintance with her family.


 FORMCHECKBOX 

Information secured from a reliable source (mutual friend, teacher, clergy, etc.)

 FORMCHECKBOX 
 I do not recommend this woman for membership in Sigma Kappa based upon:


 FORMCHECKBOX 

I have personally known her for __________ years

 FORMCHECKBOX 

I understand if further clarification is desired, a member of the chapter advisory board or recruitment supervisor may contact me.

Qualifications & Attributes – Optional

Character traits, leadership qualities and personality characteristics: 

OR

Reason for not recommending this woman for Sigma Kappa membership:

Suggested Topics of Conversation – Optional

Interests, co-curricular activities, community outreach, etc.:

Sigma Kappa Member Legacy Information 

First: ______________________________ Last: ______________________________ Maiden: ________________
 Chapter/School Attended: _____________________________________________________________________
 FORMCHECKBOX 
 sister/step-sister     


 FORMCHECKBOX 
 mother/step-mother     

 FORMCHECKBOX 
 grandmother/step-grandmother    
 FORMCHECKBOX 
aunt/step-aunt

First: ______________________________ Last: ______________________________ Maiden: ________________
 Chapter/School Attended: _____________________________________________________________________
 FORMCHECKBOX 
 sister/step-sister     

 FORMCHECKBOX 
 mother/step-mother     

 FORMCHECKBOX 
 grandmother/step-grandmother      FORMCHECKBOX 
aunt/step-aunt

Other Sigma Kappa Relatives: 

Name: _____________________________ Chapter/School: _________________________ Relation: ___________

Name: _____________________________ Chapter/School: _________________________ Relation: ___________

Other women’s sorority connections:

Name: _____________________________ Relation: _______________ Sorority: ___________________________
Name: _____________________________ Relation: _______________ Sorority: ___________________________
Alumnae Members 

1.
Are you are current dues paying member of an alumnae chapter?      _______________________________
2.
Are you a recent financial contributor to the Sigma Kappa Foundation?     _________________________
3.
Please describe your current and past alumnae involvement (i.e. alumnae chapter, volunteer positions, etc.): ______________________________________________________________________________________
For Chapter Use Only

Date RIF was received: ________________________  Date acknowledgement sent: _________________ Sent by: _____________________________________ Sent via:  FORMCHECKBOX 
 email or  FORMCHECKBOX 
US Mail

